TERRELL OUTDOORS EXPO AND BANQUET
Please read and follow the guidelines shown below.  We believe your full cooperation along with extra effort by us will result in a successful event and save everyone from having unnecessary complications.

General Information

1. There is no cost for expo booths; however, vendors are encouraged to donate door-prizes to the event to help draw crowd traffic and vendor promotion through drawings.

2. Expo booths will open to the public at 2 p.m. on the date of the event (Sept. 10).  Demonstrations and seminars will begin at 2:30 p.m.  The expo, demonstrations, and seminars are free events and do not require a ticket.  A ticket is required to attend the dinner banquet. (Tickets available on-line at www.fbcterrell.org/expo.html). The evening dinner banquet will begin serving the meal at 6 p.m. Vendors who sponsor/host a table will receive special promotional recognition during the banquet  If you would like to eat dinner, but do not wish to attend the actual banquet, please denote this on your contract and submit payment.  We will issue you “dinner-only” tickets at check-in based on your paid reservation.
3. Each vendor must provide everything necessary for the display and operation of their booth, and sale of their work (tables, tools, etc.). Most booth spaces are not shaded. Be prepared to provide yourself with shelter from the elements. 

4. Limited electricity is available on a first-come first-serve sign-up basis (110V). Use of generators or other auxiliary power sources is not permitted without prior written approval from the event Director.  No vendor or booth will be provided with access to more than one electrical outlet.  You must provide your own electrical cords.

5. Door-prizes donated by area businesses and outdoorsmen will be awarded throughout the day as well as during the evening dinner banquet.  The banquet will feature the premier door prizes.  Those who donate door prizes will receive promotional recognition.
6. Your entire expo booth operation, including ropes, tent pegs, etc. must fit into your booth space.  Two booth sizes are available: 10’ x 10’ for normal booths or 40’ x 40’ for large equipment vendors.  If you feel you need additional booth space, contact Ronnie Oldfield ASAP at 972-563-9393 or ronnie@oldfieldcpa.com. We will do our best to accommodate requests for additional space, but reserve the right to deny such requests.  Please clearly state your booth needs on your contract agreement.  
7. Please provide a brief description of your booth on the contract and include a photo if possible.  Vendors may sell items related to their booth within their booth area.  Vendors may not sell or distribute drinks, food, snacks, or any other concessions.  Concession sales will be available during the expo through the First Baptist Church Youth Ministry.
8. All exhibits must be in good taste and suitable for family viewing.  Alcohol, tobacco, partial or full nudity or similar products, logos, advertisements or similar use or promotion are not permitted.  We reserve the right to refuse display or presence of any item deemed to not be in keeping with this stipulation.
9. Set Up/Taking Down: Vendors may check in and begin set-up at 10 a.m. on the date of the event (Sept. 10).  Check-in will be on the porch/in the lobby of the Recreation Outreach Center (ROC) of the First Baptist Church, located at 100 W. Brin Street. Tear-down must be completed by 8 p.m. on the date of the event.  Depending on their location in relation to the evening banquet, some booths or demonstrations may require earlier tear-down.  We will communicate with vendors/groups regarding any early tear-down needs at least two-weeks prior to the event date.  

10. No changes will be made in any vendor location without approval from the event Director.  
11. The Terrell Police Department (TPD) will have a presence at the event; however, TPD nor First Baptist church will be held responsible for any theft, loss, or other criminal activity.

12. All vehicles (licensed and off-road equipment) are to be parked or operated only in designated areas. 
13. Enclosed is your contract.  Please complete and mail or fax to First Baptist Church no later than August 26, 2011.  Registrations received after this date will be assigned space upon availability and may be refused.  Retain a copy of the contract for your records.  All information/correspondence is to be made to:

Terrell Outdoors Expo Director

c/o First Baptist Church

403 N. Catherine St.

Terrell, TX  75160

Ph. (972) 524-1800

Fax (972) 563-7563

14. The Terrell Outdoors Expo and Banquet will not be canceled.  Rain or shine, we’ll be here!  In the event of inclement weather, vendors are encouraged to use their discretion as to whether they will participate with their booth or demonstration.  

15. There will be designated parking lots for vendors.  We will communicate with you prior to the event on the specific location of this parking.  We will do our best to ensure adequate space is available for vendor parking, but make no assurance that there will be adequate space to accommodate all vendors.  Vendor parking will be filled on a first-come first-served basis.
16. Rest rooms will be available in the facilities of First Baptist Church.

Notice:  First Baptist Church of Terrell, as organizer and host of the expo and banquet, reserves the right to screen and reject anything felt not to be in the best interest of the event.
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